Sample 1: Project Completed in Same Year as Application
Example Project: Steps involved in the Approval of a Neighborhood Revitalization Program Application.

2016 |_Jan | Feb | Mar | Apr | May | Jun | Jul ]| Aug | Sep | Oct | Nov | Dec |

A A A
1) Building Permit Approved; Construction Begins 3) Construction 4) Planning Dept.
2) NRP Application Submitted to Planning Department 100% Complete Forwards Application
for Processing; Planning Sends Courtesy Letter to Sh County Clerk &
Accepting Application for Processing County Appraiser

2017 |_Jan_| Feb | Mar | Apr | May | Jun | Jul | Aug | sep ]| Oct | Nov | Dec |

A A A
5) Sh County Appraiser Determines Increase 7) e County Clerk Verifies Payment of Property 8) First Payment of
in Property Value Based on Improvements Taxes; Forwards Application to Planning 2017 Property Taxes
Department. Made by Property
e Planning Department Verifies Compliance Owner
with Applicable Ownership and Design
6) Property Values Certified Guidelines; Sends Approval or Disapproval

Letter to Applicant.
e Planning Department Forwards Approved
Application Back to County Clerk.

by County Appraiser; Returns
Application to County Clerk

2018 |_Jan | Feb ]| Mar ]| Apr | May | Jun ] Jul ] Aug | Sep | Oct ]| Nov ] Dec |

A A A
9) County Clerk Sends Rebate 11) County Clerk Sends Rebate 12) Repeat Steps
Check to Property Owner Check to Property Owner 8-11 for Length
of Rebate
Period

10) Second Payment of 2017
Property Taxes Paid

April, 2016 Topeka Planning Department




Sample 2: Project Completed in Subsequent Year as Application
Example Project: Steps involved in the Approval of a Neighborhood Revitalization Program Application.

2016 I Jan I Feb I Mar I Apr I May I Jun I Jul I Aug I Sep I Oct I Nov I Dec I

A A A
1) Building Permit Approved; Construction Begins 3) Construction 4) Planning Dept.
2) NRP Application Submitted to Planning Department Incomplete Forwards Applications
for Processing; Planning Sends Courtesy Letter to Sh County Clerk &
Accepting Application for Processing County Appraiser

2017 I Jan I Feb I Mar I Apr I May I Jun I Jul I Aug I Sep I Oct I Nov I Dec I

A A A A
5) e County Appraiser Determines Project 7) e County Clerk Verifies Payment of Property 8) First Payment
to be Incomplete; Returns Application to Taxes; Forwards Applications to Planning of Property Taxes
Planning Department Department. Made by
e Planning Department Notifies Applicant e Planning Department Verifies Compliance Property
that Project was Found Incomplete with Applicable Ownership and Design Owner
o Process Repeats from Step 4 until Project Guidelines; Sends Approval or Disapproval
is Deemed Complete Letter to Applicant.
e Planning Department Forwards Approved
Applications Back to County Clerk.
6) Property Values Certified

by County Appraiser;
Applications to County Clerk

2018 | Jan | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Nov | Dec |

A A A
9) County Clerk Sends Rebate 11) County Clerk Sends Rebate 12) Repeat Steps
Check to Property Owner Check to Property Owner 8-11 for length
of Rebate
10) Second Payment of Period; 9 years

Property Taxes Paid

April, 2016




