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Supplier Registration Guide
Getting Started

From the portal:
* Click “Register”.

/2 supplier Portal - Windows Internet Explorer =& x|

6@ ~ [&] https:jpurchaset. topska, orgfmktrainSourcingSupplier fcartroller serviet ontext session key. Suppl p=COT = & [[#2)[ %] [tive search |2~
Fle Edit Wiew Favorites Tools Help

£ windows Live |Eing - What'shew  Profile  Mal Photos Calendar MSW  Share A - [ - A Sign in
J i) ®

e e (@ supplier Portal | |

% - B - & - |hPage - GiTods -

%) Gty of Topeka -
s Supplier Portal
Supplier Porw! Welcome Contact Us Help
Login/Register Supplier Portal
i The Supplier Portal facilitates the exchange of information between a buying organization and
Forgot User Name? its suppliers. Benefits of the application include:
Register
+ Self-service supplier registration and account maintenance
Events for multipl di di r lier and
Browse Gpen Events « support for multiple commodity codes per supplier an cont-act
Search Events + Improved communication via messages, including support of electronic attachments
+ Document upload capability
« Enables data to be accessible in one location

pone Frrr

=
[C3) [ trkerner [H 0% - 4
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* Read and accept terms and conditions, click Continue —
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{2 supplier Registration - Terms And Conditions - Windows Internet Explorer

NEIE
6:__:. | 2] hitps:fjpurchaset.topeka,crgfiktrainSaurcingSUpplier/im7panel=TermsAndCondtionstservice=Formbad pplierCreatet: nf=trustd i i G |/ 42| x| [Live search Ll
Fle Edit view Favortes Tools Help

£ windows Live | Sina 2] 'J What'shlew  Profile  Mal  Photos  Calendar  MSW  Share

¢ &0 @ suppler Registration - Terms And Conditions | |

%~ B) - = - [hPage - [GiToos - 7
LAWS&N Supplier Portal

=

-l \

Sign in

Supplier Registration - Terms And Conditions

‘erms And Conditions

Read the Terms and Conditions for doing business with this organization. To proceed with registration, you must accept the Terms and Conditions.

Contact Information

Company Information

Diversity Codes

Questions

Commodity Codes Proxy Notifications

The City of Topeka attempts to maintain continuous access to this website, howewver, from time to time access to information and/or
documents may be interrupted or prevented due to maintenance, site problems, user problems or Internet problems.. Not all access
difficulties can be resolved by the City of Topeka since some access failures are due to the type of computer or communication
equipment and services employed by the website user. To ensure maximum access oppertunities for users, events/solicitations shall
typically be posted for 3 minimum of ten (10) days and no amendments shall typically be made within the last three days before the
event/solicitation is due. Bidders/vendors are cautioned that the competitive nature of their offers could be affected if their submission
does not include all amendments. For this reason bidders/vendors are advised to revisit all solicitations to which they intend to respond

three (3) days prior to the due date. It is the bidder's/vendor’s responsibility to check the website from time to time for updates to
events/solicitations and to pick up additional addenda and information.

[T * Accept Termsfand Conditions

ontinue |l Cancel

|
Dane: [T [ [ 36 mtemet [® 100w - 4
istart| (- 5 Mcrosoft ... +| (@) soogle - Moai... | & The official... | & Lawson Rich ... ||/ Supplier Re... @ Lawson Rich ... | [ Microsoft Exc... | 1] supplier Regis... | ] s [compati... | [@)| T [« v /% @@, a3 am
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Enter Supplier Information

{2 supplier Registration - Contact Information - Windows Internet Explorer =1 e
@: ~ |i] https: fpurchaset. topeka.orgfmktr ain/SourcingSupplerfim?pansl=TermsAndCondtionstesrvice=formisac Pl dataarea=Imkt ings. || & |[#2 ||| [tive Search o~

Fle Edit view Favortes Tools Help

£ Windows Live mJ What'shew  Profle  Mal Photas Colendar Msh  Share ‘ Tl ‘ Sian in
¥ 4 @ supplier Registrotion - Contact Information | % v B - v rPage v CiTads

[ILAVVS@N supplier Portal A

Supplier Registration - Contact Information

Terms And Conditions Company Information

Enter the login and primary contact information for your business.

Diversity Codes Questions Commodity Codes » Proxy Notifications >

Become A Supplier - Create An Account
* User Name
* Password
* Confirm Password
Enter Information About Yourself
Title
* Given Name ( First )

* Family Name ( Last )

* Phone Number » Ext (international prefix, phone number, extension)
Mobile Phone » EXt (international prefix, phone number, extension)
Fax Number » Ext (international prefix, fax number, extension)

* Email Address | ¥ Receive Email Notification

Don't have an email address? Create one here: Create Email Address

* = Required

sl

Frrr R -

i /start| [~ 5 Microsoft O.., -| @ Google - Mozill... | (€ The Official V... | (@ Lawson Rich ... | /@ supplier Regi... @ Lawson Rich dl... | [ Microsoft Extelml i) Supplier Regist. . | 1] urls [Cnmpat\h\\”.l @ ‘ 2 D s am

Note: All fields flagged with an asterisk (*) are required.
e Create your login user name. Note: Your login user name is case sensitive and
space sensitive.
e Create your password. Note: Your password is case sensitive and space sensitive

e Enter information about yourself; required fields are: First Name, Last Name,
Phone Number, and e-Mail Address.

e (Click Continue —
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Enter Your Company Information

{2 supplier Registration - Company Information - Windows Internet Explorer -8 x|

@: ~ || https: fpurchaset. topeka. argfimktrain/Sourcings, ImPpanel=ContactInf ormationdservice=FormBaction=supplerCreatetdat ingsur ]| B |[#2 ]| x| [uive searcn o~

Fle Edit view Favortes Tools Help

£ Windows Live mJ WhatsMew Profle  Mal Phots Colendsr MW Share | 4 - [ - o ‘ Sian in

= »
¥ 4 @ supplier Registration - Company Tnformation | | %~ B - o v |k Page v G Taoks -

=l

Enter your company information.

Company Information

* Company Name Doing Business As

Dun And Bradstreet Business Type 2
* Tax Id Type A

* Tax Id Numbers Only. Example: 123456780
Website

Address Information

Remit to name and address
Remit To First Name

Remit To Last Name

Mailing address ™ Check If Remit To Address Is The Same As Mailing Address

* Address Line 1 Address Line 1
Address Line 2 Address Line 2
Address Line 3 Address Line 3
Address Line 4 Address Line 4
* City City

* State Province » State Province »
* Postal Code Postal Code
County County

* Country - Country -

* = Required

one [T T L8 e [#100% ~
i /start| (- 5 Microsoft .., -| @ Google - Mozill... | (€ The Official V... | (€ Lawson Rich d.‘.| /@ supplier Regi... @ Lawsan Rich clm| (] Microsoft Extelml i) Supplier Regist. . | 1] urls [Cnmpat\h\\”.l @ |« PO s48am

e Enter information about your company: Required fields are: Company Name, Tax Id
Type, Tax Id number, Address line 1, City, State, Postal Code, Country.
e  When complete, click Continue —
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Select Diversity Codes

Registration - Diversity Codes - Windows Internet Explorer

==l x|
5@ ~ [i] hep:gfchinimubz1 4. topeka.rg:62/mderSourcingSupplier im?_rs=trugs:_backld=18panel=DiversiyCodestservice=forme,_of=truesaction=5upplierp 7] | #3|| X | [Live searcn | £ -
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share ‘ B - - g ‘ Signin
= »
V% ¢ @ supplier Registration - Diversity Codss | | %3 - [ - o= = |:2rPage v () Tools -

LAWS&N Supplier Portal e

Supplier Registration - Diversity Codes

Proxy Notifications > Status

Select the diversity codes for which best describes or classifies your business.

Selected Diversity Codes

Gty Code R

No data available

First Page | Previous Page | MNextPage | LastPage

[
|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved. | ’7’7 ’7’7 ‘E |;/ Trusted sites | 0% - A
start| [ nbox - Micres... | @8 Lawson pottal .. | @ GotoGers- ... |[7 supplier Regi... 1] URLS access ... | 1] supplierRegist... | @ Lancharksma... | () MirosoitExcl | 3]

e Select the Add Button
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odes - Windows Internet Explorer

=lal x|

& hitpsjchivimnbz14 topeka.org:62/imdevSourcingSupplierIm?_rs=trus:_ backld=18panel=DiversityCodestservice=formés,_of=truetaction=5upplierlp 7] | #3|| X | [Live Searcn

28

File  Edit view Favorites Tools  Help

&7 windows Live |frito salad recipe o] -J WhatsNew  Profle  Mal Photos  Calendsr MSW  Share | [ » D) v A

signin

V% ¢ @ supplier Registration - Diversity Codss | | Zi v [ - = rPage v hTods -

LAWS&@N Supplier Portal

Supplier Registration - Diversity Codes

Available Diversity Codes

Advanced Search

Diversity Code Description

SEEET Reset) | Save Search
P Attach To Supplier:
R e 0 |

O AFRIC AFRICAN AMERICAN

[} ASIAN ASTAN-PACIFIC AMERICAN

O DIS DISABLED

[} FEM FEMALE OWNED

O HISP HISPANIC AMERICAN

[} MIN MINORITY OWNED

O NATIV NATIVE AMERICAN

[m] NONE NONE

O OTHER OTHER

[} SMALL SMALL BUSINESS

First Page | Previous Page | MNextPage | LastPage Page size: lU_;[

=

I

|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved. | ’7’7 ’7’7 ‘Eﬂ |J Trusted sites

ﬁstart| [®) Inhnx-M\crnsu.l & Lawson portal | & Goto GePS - ... | & Supplier Regi.. 92 URLS sceess .. | Exl] SupplierReqist. . | & Landmark Sma... | [ Microsoft Excel | @

e Select the appropriate code(s). More than one may be selected.
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odes - Windows Internet Explorer == x|
=[] htpsjjchiwimuis2 1 tapeka.arg:E2fimdev/SaurcingSupplizr]n?_rs=truet:_backld=1%panel=DiversityCodzstservice=Formé,_of=trueaction=supplierlp | 42| X | [Live searcn [2]-]
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe o] -J What's New  Profle  Mal Photos  Calendar  MSM Share B - - g ‘ Signin

V% ¢ @ supplier Registration - Diversity Codss | | Zi v [ - = rPage v hTods -

LAWS&@N Supplier Portal i

Supplier Registration - Diversity Codes

Available Diversity Codes

Advanced Search

Diversity Code Description
SEEET Reset) | Save Search
Selectq
Descrpton 58
r AFRICAN AMERICAN
[} ASIAN ASTAN-PACIFIC AMERICAN
O DIS DISABLED
[} FEM FEMALE OWNED
O HISP HISPANIC AMERICAN
[} MIN MINORITY OWNED
O NATIV NATIVE AMERICAN
r NONE NONE
I OTHER OTHER
[} SMALL SMALL BUSINESS
First Page | Previous Page | MNextPage | LastPage Page size: lﬂ

[
[humber of rows selected: 1710 [ [ [ @ Trustedsites [®o0 -
#)start| [ nbox - Micres. . | &8 Lawson pottal .. | @ GotoGers- ... |[7 supplier Regi.. 15 URLS access[... | ] supplierRegist... | @ Landmarksma... | (&) MicrosoitExeel | @)| 2 [«iv 0% 1:56PM

. Select Attach to Supplier
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odes - Windows Internet Explorer

==l x|
g:; =[] hetpspchimimnb2 1 topeka,org:B2mdeviSourcingSuppiier 7 service=gostacke= 1 #énextPanei=Diversity Cadest_aj=true =] 42| x| [tive searcn [o]-|
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share ‘ B - - g ‘ Signin
V% ¢ @ supplier Registration - Diversity Codss | | %3 - B - oomh - s Page  (Tods + 7

|

LAWS@N supplier Portal
Supplier Registration - Diversity Codes

@ Attach To Supplier Completed ‘

Diversity Codes

Proxy Notifications

Status

Select the diversity codes for which best describes or classifies your business.
Selected Diversity Codes

Actions)| [Delete

r OTHER OTHER
First Page | Previous Page | MNextPage | LastPage

Page size: hd

|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved.

E

[ [ | L8 Trustedsites
start| [ nbox - Micres... | @8 Lawson pottal .. | @ GotoGers- ... |[7 supplier Regi... 1] URLS access ... | 1] supplierRegist... | @ Lancharksma... | () MirosoitExcl | 3]

[®ioee -~

2 el o 0% Z:00PM

When complete, click Continue —
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Answer Supplier Questions

/2 Supplier Registration - Questions - Windows Internet Explorer

- & x|
LS |g bt fehlimibL 4 topeka, org:2,ImdeviSaurcingSupplier Imsicm=trueaSupplierGroup=COTEpanel=Questionsaservice=Formes,_of=trues, cox sicn=tr ¥ | %3 | % | [Live Search P
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share B - - g ‘ Signin
V% e @ supplier Registration - Quastions | | %3 - B - oomh - s Page  (Tods + 7
=l
LAWS@N supplier Portal
Supplier Registration - Questions
Terms And Conditions formation Company Information rsity Codes - Commodity Codes
Proxy Notifications ) Status
Answer the following questions related to your company. An * before the question indicates that an answer is required.
1. -
* Do you have a completed W9 form for your organization? All vendors must have a current W9 for bid award to be
finalized. Please upload your completed W9 form as an attachment to your response to this question. The W9 form
link is located on the main page where you began the registration process.
ANSwer (Yag
Attach Document Browse
|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved. | ’7’7 ’7’7 ‘EE. |f Trusted sites

[®ioee -~
Jt'startl |+ Inbiox - Micros... | (& Lawson portal | & GotoGePs- .. | /& Supplier Regi... B2 URLS access ... | Exl] SupplierRegist... I & Landmark Sha. . | [ Microsoft Excel | @ | 2 el o 0% zi0EPM

e Answer all Required questions, then click Continue —

e All questions with an asterisk (*) are required.

Rev 9/27/2011 Page 11
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Select Your Commodity Codes

/2 Supplier Registration - Commodity Codes - Windows Internet Explorer

==l x|
@—\—j ~ [i] hep:gfchinimuiz1 4 topeka.rg:62mderSouringSupplier im?sicm=trusE SupplicrGroup="COT&panel=Commodity Codestia Treegservice=ormé:_of=true 7] | #3|| X | [Live searcn o~
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J WhatsNew  Profle  Mal Photos  Calendsr MSW  Share | [ » D) v A ‘ Sign in
% @ supplier Registration - Commodity Codes | | %3 - B - oomh - s Page  (Tods + 7

LAWS&N Supplier Portal e

Supplier Registration - Commeodity Codes

Terms And Conditions Contact Information

» Company Information Diversity Codes > Questions }
Select the commodity codes for which you want to get future bid notifications.
dity Codes
— e e

No data available

First Page | Previous Page | MNextPage | LastPage
|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved. | ’7’7 ’7’7 ‘EE. |f Trusted sites | 0% - A
start| [ nbox - Micres... | @8 Lawson pottal .. | @ GotoGers- ... |[7 supplier Regi... 1] URLS access ... | 1] supplierRegist... | @ Lancharksma... | () MirosoitExcl | 3] | 2 el 4% Z13PM

To select the Commodity Code(s) for which you would like to receive future bid
notifications, click the button labeled“Add ”

The system will open a list of available codes.

Note: You must select a commodity code to receive notifications. And you will only be
notified of events that have commodity code classifications matching your setup. You
may select any and all applicable commodity codes specific to your lines of business.

However, you may view and respond to any event by selecting browse open events
from the home page once your registration is complete.

Rev 9/27/2011 Page 12
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f,.“ Supplier Registration - Commodity Codes - Windows Internet Explorer

=lal x|

@;\/ )~ | €] hetpsifchivinabz14 topeka.rg:6z/mdev SourcingSupplierIm?sicm=trues SupplicrGroup=COT8panel=Cammodity Codestia Trecgservice=orm:_of=true 7] | #3|| X | [Live searcn o~

File  Edit view Favorites Tools  Help

£7 windows Live | frito salad recipe o] -J What's New  Profle  Mal Photos  Calendar  MSM Share B - - g ‘ Signin

% @ supplier Registration - Commodity Codes | | Zi v [ - = rPage v hTods -

LAWS@N B

Supplier Registration - Commeodity Codes

Available Commodity Codes

Advanced Search
Commodity Search

Select th

Spve Search

m Attach To Contact

<

_ml o
O 005 ABRASIVES
[} 010 ACOUSTICAL TILE, INSULATING MATERIALS, AND PPLIES
O 015 ADDRESSING, COPYING, MIMEOGRAPH, AND SPIRIT DUPLICATING MACH
[} 019 AGRICULTURAL CROPS AND GRAINS INCLUDING FRUITS, MELONS, NUTS
O 020 AGRICULTURAL EQUIPMENT, IMPLEMENTS, AND ACCESSORIES (SEE CLA
[} 022 AGRICULTURAL EQUIPMENT AND IMPLEMENT PARTS
O 025 AIR COMPRESSORS AND ACCESSORIES
[} 031 AIR CONDITIOMING, HEATING, AND VENTILATING EQUIPMENT, PARTS
O 035 AIRCRAFT AND AIRPORT EQUIPMENT, PARTS, AND SUPPLIES
[} 037 AMUSEMENT, DECORATIONS, ENTERTAINMENT, GIFTS, TOYS, ETC.
First Page | Previous Page | MNextPage | LastPage Page size: lﬂ

I

|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved. | ’7’7 ’7’7 ‘Eﬂ. | / Trusted sites | 0% - A

Jt;'start| [, Inhnx-M\crnsu.l & Lawson pnrta\.ul EGntoGeps- .. | @ supplier Reg... #]URLS access[‘..l @_]5upplwerﬂegust..| ] LandmarkSma.ul [ Microsoft Excel | 5] | T e Al g% z6PM

e To find the Commodity Code(s), you may:

0 Use the Next Page option at the bottom to scroll thru the list of codes.

0 Use the Search function at the top of page to locate Code(s) by entering

either the specific code number or a keyword description
= To display codes with a description that includes a specific keyword,
enter only that word. Example: office
e To select the code, click in the box to the left of the Code(s) and click Attach to
Contact in the upper left hand corner of the form. The system will return you to

the Selected Commodity Codes form where you can view previously selected
Commodity Codes.

Rev 9/27/2011 Page 13
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indows Internet Explorer — & x|
6.::; ~ [ httpfjehinimasz14.topeka, orgis2/mdevSeurcingSupslierm?sicm=uz6 SupplierGraup=COTéqanel=Cammadiy CadesNaTreséservice=formé af=true 7| | 44| % | [Live search [o]-|
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share B - - g ‘ Signin
% @ supplier Registration - Commodity Codes | | %3 - B - oomh - s Page  (Tods + 7
]
LAWS@N supplier Portal
Supplier Registration - Commeodity Codes
Available Commodity Codes
Advanced Search
Commodity Search concrete
Select th
Selectq
At T t
Add T eeees,,,,,rrrrrrrrrrrrrrrrrrrT0
— |
v
I 210 CONCRETE AND METAL PRODUCTS, CULVERTS, PILINGS, SEPTIC TANKS
I3 755 ROAD AND HIGHWAY ASPHALT AND COMCRETE HANDLING AND PROCESSIN
First Page | Previous Page | NextPage | LastPage Page size: |10 ¥
First Page | Previous Page | MNextPage | LastPage
[humber of rows selected: 2/10 [ [ [ @ Trustedsites [®o0 -
#start| [ nbox - Micres... | @8 Lawson pottal... | @ GotoGers - ... |[ @ supplier Reg... E]URLS access[... | 5] SupplierRegist... | @ Landmarksma... | (=) Microsot Excel | @] % [« 1o 0% 2:13Pm

Rev 9/27/2011 Page 14



Supplier Registration Guide

/2 Supplier Registration - Commodity Codes - Windows Internet Explorer

==l
5—7 ~ [ ] htpffchinimubzt 4. topeka.rg:62/imderSourcingSupplier m?service=gofstack=25énextPanel=Commodiy CodesoTreet: laji=trus =l \Ellzl JLive Search |2
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share B - - g ‘ Signin
% @ supplier Registration - Commodity Codes | | %3 - B - oomh - s Page  (Tods + 7

=l

LAWS@N supplier Portal
Supplier Registration - Commeodity Codes

‘ W Attach To Contact Completed ‘

Terms And Conditions > Contact Information

Company Information Questions CDmmDity Codes }
Proxy Notifications Status

Diversity Codes

Select the commodity codes for which you want to get future bid notifications.

d Commodity Codes

ctions |Delete| |kl

v Commodity Code+ Descrir don '..
r 0 SMCRETE AND METAL PRODUCTS, CULVERTS, PILINGS, SEPTIC TANKS
r 755

ROAD AND HIGHWAY ASPHALT AND CONCRETE HANDLING AND PROCESSIN

First Page | Previous Page | MNextPage |

Last Page

|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved.

[ [ | L8 Trustedsites [®ioee -~
@ start| (- Inbox - Micros... | @ Lawson portal... | & GataGeps - .. |[72 Supplier Reg... ] URLS access ... | ] supplerRedist... | @ Landmarksma... | &) Microsoft Exeel | (2| % [« 1o, 0%, 2i1aPm

e To select additional codes, click “Add” in left area of the form. The system will
reopen the select box.
e Locate additional codes and click the box to the left of the desired Code(s).
e Click “Attach to Contact” to update
e  When finished, click Continue —
Rev 9/27/2011
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Select Your Proxy — If Desired

+ Registration - Proxy Nol

dows Internet Explorer

==l x|
5@ ~ [i] hep:gfchinimaibz1 4 topeka.rg:62/mderSourcingSupplier m?sicm=truss SupplicrGroup="COT8panel=Proxyotificationsservice=orms,_of=trues;_ctx, 7] | #3|| X | [Live searcn | £ -
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share ‘ B - - g ‘ Signin
% @ supplier Registration - Proxy Notfications | | %3 - B - oomh - s Page  (Tods + 7

|

Supplier Registration - Proxy Notifications

Proxy Notifications -

Enter contacts that will be notified of event updates, but cannot take action on those events and do not have a separate user name and password.
Proxy Notifications

v First Name Email Address Receive Notifications? E

No data available

First Page | Previous Page | MNextPage | LastPage

|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved.

[T T & [ Trustedsies [wew -
wstart| |(~ Inbo - M\crns”.l (& Lawison portal. . | EGotoGeRs- .. | (& Supplier Reg... 5] URLS access[... | i1] SupplierRegist. ..

& Landmarksme... | (&) Microsoft Excal | [3)

T e Al g% z2tPM
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Complete Registration

{2 Supplier Registration - Terms And Conditi

ns - Windows Internet Explorer

==l x|
S & hitpsjichivimnbz14 topeka.org:62/imdev/SourcingSupplier ImPsicm=trueBpancl=ProsyMotificationsaservice=Formé:_ctx. sem=falsegaction=suppliertpd 7] | 43|/ X | [Live searcn o~
File  Edit view Favorites Tools  Help
£7 windows Live | frito salad recipe Q- J What's New  Profle  Mal Photos  Calendar  MSM Share B - - g ‘ Signin
% it @ supplier Registration - Terms And Conditions | | %3 - B - oomh - s Page  (Tods + 7
|
LAWS&N Supplier Portal

Supplier Registration - Terms And Conditions

Status

Registration status: Complete

Congratulations! Your account has been set up and you will now receive email notifications of events related to the commodity codes for which you
registered. You can respond to those events through this account.

Done

|Powered by Landmark {Patent Pending). Copyright (c) 2005-2010 Lawson Software. Al Rights Reserved. | ’7’7 ’7’7 ‘EE. |/ Trusted sites | 0% - A
Jt'start| |(~ Inbeo - Micrasoft Outl... "33 Internet Explorer - 9] LRLS access [Cnmpat.ul Bt SupplisrReqistartion. . | & Landmark Smart Offic, . | (! Microsoft Excel | BT |« dlv o % z:3PM

e Click Done to complete registration
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Maintain Your Account Information

* To update your account information, click on Update Account Information

/2 Supplier Portal - Windows Internet Explorer .- 5[
6-\: ~ [i] hp:pfchinimuiz1 4. topeka.rg:8z/mdeviSourcingSupplier im?service=gosstack=1 =1 42| [ %] fuive searen £~

File  Edit view Favorites Tools  Help

&7 windows Live |frito salad recipe o] -J What'shew  Profile  Mal Photos  Calendar  MSM Share ‘&F‘ - ] - a ‘

©F e @ suppler Portsl

LAWSS&N" Supplier Portal Welcome Robert Jones

Events Supplj Links

Erowse Open Events & supplier Portal facilitates the exchange of information between a buying

Search Events organization and its suppliers. Benefits of the application include: IRS W-9 Form l
My Responses

+ Self-service supplier registration and account maintenance
Update Account Information + Support for multiple commeodity codes per supplier and contact

Change Password + Improved communication via messages, including support of electronic
attachments

+ Document upload capability

My Account

+ Enables data to be accessible in one location
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e C(Click Edit — to edit the section you need to update.
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Supplier: Acme Fixtures

© Registration Status
Registration status: Complete

Congratulations! Your account has been set up and you will now receive email notifications of events related to the commaodity codes for which you
registered. You can respond to those events through this account.

nformation

Doing Business As: Acme Fixtures
Business Type: Corporation

Tax ID Type: Federal Tax Id
Tax ID: 48-1234567

Website: www.acmefixtures.com

© Address Information
Address: 123 Anywhere
City: Timbuktu
State: KS
Postal Code: 66508
County: Marshall
Country: United States of America

© My Contact Information
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Continue to scroll down the page till you reach your desired area to edit.
After making updates, click Back —

Back will return you to the page with your account information.

Click Home to finish the update process and return to the Main form.
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